
The Town Council Packet and associated documentation is available online at 
www.townofwestyellowstone.com. 

 

Town of West Yellowstone 
Tuesday, June 6, 2023 

West Yellowstone Town Hall, 440 Yellowstone Avenue 
The Town Council work session/meeting will be conducted in person and virtually using 

ZOOM, connect at zoom.us or through the Zoom Cloud Meetings mobile app. 
Meeting ID: 893 834 1297. 

 
WORK SESSION 

5:00 PM 
 

FY 2024 Budget, General Fund         Discussion 
 
TOWN COUNCIL MEETING  

7:00 PM 
Pledge of Allegiance 
Comment Period 
 Public Comment 
 Council Comments 
Treasurer’s & Securities Reports 
Purchase Orders #6577 to Tractor & Equipment Co., repairs to 938H Loader, $12,876.09 
Claims 
Business License Applications:    
Consent Agenda 
Minutes: May 23, 2023 Town Council Meeting 
Town Manager & Staff Reports 
Advisory Board Reports 

 
ACTION ITEMS 
 
Siegel Learning Center Lease Agreement       Discussion/Action 
 
Application to Maintain an Encroachment, Blackfoot Communications   Discussion/Action 
 
Resolution No. 790, Fee Schedule for Residential Building Inspections    Discussion/Action 
 
Advisory Board Applications 
 Parks & Recreation Advisory Board 
 Cemetery Board of Trustees 

Correspondence/FYI/Meeting Reminder 
 
 
 
 
 
 

http://www.townofwestyellowstone.com/


The Town Council Packet and associated documentation is available online at 
www.townofwestyellowstone.com. 

 

Policy No. 16 (Abbreviated) 
Policy on Public Hearings and Conduct at Public Meetings 

 
Public Hearing/Public Meeting 

A public hearing is a formal opportunity for citizens to give their views to the Town Council for 
consideration in its decision making process on a specific issue. At a minimum, a public hearing shall 
provide for submission of both oral and written testimony for and against the action or matter at issue. 

 
Oral Communication 

It is the Council’s goal that citizens resolve their complaints for service or regarding employees’ 
performance at the staff level. However, it is recognized that citizens may from time to time believe it is 
necessary to speak to Town Council on matters of concern. Accordingly, Town Council expects any 
citizen to speak in a civil manner, with due respect for the decorum of the meeting, and with due respect 
for all persons attending. 

• No member of the public shall be heard until recognized by the presiding officer. 
• Public comments related to non-agenda items will only be heard during the Public Comment portion 

of the meeting unless the issue is a Public Hearing. Public comments specifically related to an 
agenda item will be heard immediately prior to the Council taking up the item for deliberation. 

• Speakers must state their name for the record. 
• Any citizen requesting to speak shall limit him or herself to matters of fact regarding the issue of concern. 
• Comments should be limited to three (3) minutes unless prior approval by the presiding officer. 
• If a representative is elected to speak for a group, the presiding officer may approve an increased time 

allotment. 
• If a response from the Council or Board is requested by the speaker and cannot be made verbally at the 

Council or Board meeting, the speaker’s concerns should be addressed in writing within two weeks. 
• Personal attacks made publicly toward any citizen, council member, or town employees are not allowed. 

Citizens are encouraged to bring their complaints regarding employee performance through the 
supervisory chain of command.  Any member of the public interrupting Town Council proceedings, 
approaching the dais without permission, otherwise creating a disturbance, or failing to abide by these 
rules of procedure in addressing Town Council, shall be deemed to have disrupted a public meeting and, 
at the direction of the presiding officer, shall be removed from the meeting room by Police Department 
personnel or other agent designated by Town Council or Town Manager. 

 
General Town Council Meeting Information 
• Regular Town Council meetings are held at 7:00 PM on the first and third Tuesdays of each month at 

the West Yellowstone Town Hall, 440 Yellowstone Avenue, West Yellowstone, Montana. 
• Presently, informal Town Council work sessions are held prior to regular Tuesday meetings and 

occasionally on other mornings and evenings. Work sessions also take place at the Town Hall located at 
440 Yellowstone Avenue. 

• The schedule for Town Council meetings and work sessions is detailed on an agenda. The agenda is a list 
of business items to be considered at a meeting. Copies of agendas are available at the entrance to the 
meeting room. 

• Agendas are published at least 48 hours prior to Town Council meetings and work sessions. Agendas 
are posted at the Town Offices and at the Post Office. In addition, agendas and packets are available 
online at the Town’s website: www.townofwestyellowstone.com. Questions about the agenda may be 
directed to the Town Clerk at (406) 646-7795 or eroos@townofwestyellowstone.com. 

• Official minutes of Town Council meetings are prepared and kept by the Town Clerk and are reviewed 
and approved by the Town Council. Copies of approved minutes are available at the Town Clerk’s 
office or on the Town’s website: www.townofwestyellowstone.com. 
 

http://www.townofwestyellowstone.com/
http://www.townofwestyellowstone.com/
mailto:eroos@townofwestyellowstone.com
http://www.townofwestyellowstone.com/
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WEST YELLOWSTONE TOWN COUNCIL 
Town Council Meeting  

   May 23, 2023 
 

COUNCIL MEMBERS PRESENT: Travis Watt, Brian Benike, Lisa Griffith, Jeff McBirnie, and 
Jeff Mathews 
     
OTHERS PRESENT:  Town Manager Dan Walker, Finance Director Katie Thompson, Public 
Services Superintendent Jon Simms, Town Clerk Liz Roos, Town Attorney Jane Mersen by 
Zoom 
 
The meeting is called to order by Mayor Travis Watt at 5:30 PM in the Town Hall, 440 
Yellowstone Avenue, West Yellowstone, Montana. 
 
Portions of the meeting are being recorded, the meeting is being broadcast over the internet using 
a program called Zoom. 
 
The Treasurer’s Report with corresponding banking transactions is on file at the Town Offices 
for public review during regular business hours. 
 
Public Comment Period 
Town Clerk Liz Roos announces that the filing period to serve on the Town Council is now open 
through June 19, 2023.   
 
Council Comments 
Jeff Mathews comments that the memorial service for Mike Klostrich is this Saturday, May 27, 
at the First Lady of the Pines Catholic Church.  Mayor Watt announces the annual Town 
Cleanup Event next week, May 30-June 2, 2023 and encourages everyone to participate.   
 
WORK SESSION 
 
Mayor Watt calls the meeting to order.  The topic for the work session is the Capital 
Improvement Plan (CIP).  Finance Director Katie Thompson presents the first draft of the plan 
for FY 2024-2028.  The plan includes 22 projects for FY 2024.  Thompson briefly describes 
some of the current projects which include finishing the casting pond and proposed new projects 
such as purchasing a police vehicle and a vactor truck.   The Council discusses various projects 
and asks questions.   The Council requests to see the projects organized by funding source.    The 
Council discusses improving the interior parks and parking areas in the downtown area, 
discusses paving, drainage, and possible ways to improve them.  The work session is adjourned 
at 6:30 PM. 
 
Public Hearing:  Conditional Use Application, Chainsaw Carving, 233 N Canyon Street 
Mayor Watt reads the hearing notice. The notice was advertised in the Bozeman Daily Chronicle, 
online, and posted publicly.  The hearing notice was also mailed to all property owners within a 
two-block radius.  Town Clerk Liz Roos shares one written comment that was received from Bill 
Youngwirth, who indicated that he had no problem with the business.   
 
ACTION TAKEN 
 
1) Motion carried to approve the claims, which total $87,862.52. (Mathews, McBirnie) 
 
2) Motion carried to approve the minutes of the May 9, 2023 Town Council Meeting. 

(McBirnie, Mathews)  Griffith is opposed. 
 
3) Motion carried to approve the conditional use application and business license for I Saw 

it in Montana, a new business operating a chainsaw carving business located at 233 N 
Canyon Street. (Mathews, Benike) 

 
4) Motion carried to confirm Police Officer Dallen Griffel as a police officer for the West 

Yellowstone Police Department. (McBirnie, Mathews) 
 
 



 

May 23, 2023 
Town Council Meeting 
Minutes, Page 2 of 2 
 
5) Motion carried to approve Resolution No. 788, a resolution renewing the moratorium on 

new connections to the wastewater system for one year or until the moratorium is no 
longer necessary, whichever comes first.  (McBirnie, Benike) 

 
6) Motion carried to accept the recommendation from the Marketing and Promotions 

Advisory Board to award $18,500 to Charlotte Mooney dba Klondike Dreams for the 
Wildfire Defense Sled Dog Races events during the winter of 2024. (Benike, McBirnie) 

 
7) Motion carried to approve the Outside Amplification Permit between the hours of 8 AM 

and 6 PM and Resolution No. 789, a resolution exempting Pioneer Park from the 
prohibition on public drinking between the hours of 10:30 AM and 10:00 PM, during the 
Yellowstone Rod Run of August 4-5, 2023. (Mathews, McBirnie) 

 
8) Motion carried to approve the Outside Amplification Permit for the Buffalo Chip Chuck 

on July 4, 2023 between the hours of 3 PM and 5:15 PM. (Benike, Mathews) 
 
A) Town Manager & Staff Reports:  Town Manager congratulates Police Office Dallen 

Griffel for completing his first year as an officer.  Walker reports that in response to 
comments at the last meeting, Recreation Coordinator Vely Vazquez has been working 
with representatives of the Senior Center and ordered some acoustic panels for the Povah 
Community Center.  They will try them out and if they work well, they will order more 
of the panels.  Walker reports that he attended a local government summit last week in 
Townsend last week.  Topics that were covered included the upcoming Local 
Government Review, the impacts of new legislation that was passed, risk management 
and health benefits.  The lease with the Yellowstone Airport/Montana Department of 
Aeronautics has been signed for the new wastewater treatment facility.  He mentions that 
we still have vacancies on the Cemetery Board of Trustees and Parks & Recreation 
Board.  They are also still seeking to fill dispatch positions and in public services.   

 
 Michele DesRochers, Librarian, addresses the Council and reports on changes at the 

Library.  Steve Takata is retiring, his last day is tomorrow.  Trent Redfield and Megan 
Mentzer have been hired as assistant librarians.  She describes multiple summer programs 
they are hosting.   

 
 Finance Director Katie Thompson reports that on the last claims list, the full annual 

payment for the lagoon property was approved.  The new lease was also approved at that 
meeting and therefore she has confirmed that they are only obligated to pay half of that 
amount as the new lease starts on July 1, 2023.   

 
B) Advisory Board Reports:  Lisa Griffith reports on the Health Care Services Advisory 

Board meeting from last week.  She reports that Billings Clinic has hired a full-time nurse 
practitioner and is still working on hiring an MD.  They are challenged by housing and 
changes in the legislature, but expanding their hours for the summer season. 

 
The meeting is adjourned at 8:05 PM. (McBirnie, Benike) 
 
 
 
       ____________________________________ 
       Mayor 
 
 
ATTEST: 
 
 
 
       ____________________________________ 
       Town Clerk 



Social Services 

Highlights 

May 25- June 1 2023 

 

Social Service has been busy this month assisting 342 clients. 

Assisting Summer Recreation with job interviews for Counselors 

Helped a homeless gentleman with food and information about transportation 

Monthly Food boxes prepared for clients 

Emergency Food Box for injured man  

Constantly updating the Job Board with positions available 

Checking on SNAP benefits for client 

Dianna held her first self-reliance class – “Meals in a Jar” on Wednesday, May 31 

Monthly reports are complete to Montana Food Bank and Gallatin Valley Food 
Bank 

We have been working with DIS to update our client computers  

“Senior Foods” handed out to our Seniors 

Many donations of food and clothing  

 



Recreation Department 
Highlights 

June 1, 2023 
 

 
 
 

• Rebekah and Gizzel started this week and we are cleaning rec room and putting new items 
that I ordered away. 

• I have helped a few people sign up their kids for summer rec. They have a really hard time 
using a computer they rather come see me and have me help them. 

• We interviewed Sophia Watt today for the rec counselor position. 
• My days are usually repetitive there are days that I get a lot of emails and phone calls for 

information on our day camp, community center, and pavilion. I also get a lot of the 
Hispanic families that come and see me for help they understand that they should go to 
Social Services but feel more comfortable with me because of the language barrier. I like 
helping Debbi and Dianna out this is what team work is all about!  

 
 
 
Thank you, 
 
Vely 
 

 
 
 

 
 
 
 
 
 
 

 

 



From: Dan Walker
To: Elizabeth Roos
Subject: FW: Bullet Points 1/6/2023
Date: Thursday, June 1, 2023 3:49:18 PM

 
 

From: Kyle Tanner <ktanner@townofwestyellowstone.com> 
Sent: Thursday, June 1, 2023 3:26 PM
To: Jon Simms <jsimms@townofwestyellowstone.com>; Dan Walker
<dwalker@townofwestyellowstone.com>
Subject: Bullet Points 1/6/2023
 
 Bullet points 1/6/2023
 
  #1 Talked to 316 N canyon street about non-compliant signage removal.
  #2 Informed 6 businesses where their property lines were and that no signage or sales racks
can be placed on towns property.   
  #3 Talked to 220 Firehole about trees cut down without permission on towns snow yard.
  #4 Signage survey.
  #5 Framing inspection for 321 lewis.
  #6 Removed 3 abandoned cars and 2 snowmobiles.
  #7 Applied fertilizer to towns lawns.
  #8 Cemetary cleanup for memorial day.
 
 
 
K.C. Tanner
                        Town Of West Yellowstone
                        Deputy Public Services Superintendent
                        Building Codes Inspector
                        Code Enforcement
                        Townofwestyellowstone.com

mailto:dwalker@townofwestyellowstone.com
mailto:eroos@townofwestyellowstone.com


Police Department - Department Head(s) Report May 25 – June 1, 2023 

• 186 Calls for Service 
• 53 warnings 
• 17 Citations 
• 2 Arrests 
• Set up account on Indeed, listed telecommunicator position 
• Placed ad for telecommunicator position in the Island Park News 
• Fixed Fingerprint machine, had not been transmitting since March 20th 
• Finished CJIN audit, final findings meeting 
• Met with Gallatin County Staff for informal training on Central Square 
• Held BPR (Business Practice Review) for Central Square, 3 days of programming 
• Meeting with RapidSOS to solve some problems and prepare for the integration with 

Central Square 
• Participated in the memorial service at Fir Ridge on Memorial Day.  21-gun salute and 

all. 
• Both of us attended the High School graduation.  Brenda’s oldest was part of the 

graduating class.  Congratulations Lucus and all 18 graduating seniors.   
• Working with the Missouri River Drug Task on an individual in town 
• Met with a contractor to look over the potential office remodel for the chief.  Another 

contractor will be by next week to bid. 
• Transported an abandoned cat to Heart of the Valley 
• Mike will be out Tuesday – Thursday next week for a felony sex crime case in district 

court.  He is not happy about it.   
• Our staff has picked up another 2 felony fraud cases, 2 Domestics, and several other 

cases which will eat up time in the office instead of on the street.  Need more bodies, 
hint – hint 😊😊 

• Conducted a community and parent educational event at school on Tuesday night.  The 
subject was mass shootings and school shootings; and how we can best prepare as a 
community.  We had an amazing guest speaker who was a survivor of a mass shooting 
10 years ago.  Her story was unbelievable, and a miracle.  Thank you to Lindsey Webster 
for spending a little time with us and for sharing her experience.   

 

Until next week, 

Mike & Brenda 

 

  



Public Services Dept. Bi-Weekly Report: April 15th through May 31st, 2023 

Work Performed 

Memorial Day support and cleanup cemetery grounds: grade parking lot, trim weeds around headstones 
and raise sunken markers flush, cleanup deadfall and haul away, fix damaged perimeter fence, stake 
flags on veterans’ gravesites, toss rotten decorations and flowers. Community cleanup week. Continue 
grading parkways. Townwide SAS mainline cleaning and televising. We’ll be bringing in more material for 
recrowning and regaining proper slope. Begin deep ripping STS outfall on the SW edge of town. All 
boards removed from museum windows, help the historic district open the building, evaluate gas 
service lines. Fix all hydrants that were damaged from the winter months, make sure they’re 
operational. Fix swing sets at town park, replace with new, playground inspections, tighten all hardware. 
Pressure wash pavilions and picnic tables. Set out the rest of the refuse cans at intersections for summer 
trash route. Get corner crosswalk flags installed. Cleanup basketball courts, install new nets, haul 
benches over. Get water lines recharged: Museum, UPDL and address water leaks, replace fittings. Get 
new drinking fountain up and running at city park, replace hardware and fittings. SAS backup on Iris 
between Yellowstone and Alley-C (800’ blockage). Install new cover plates on light poles along canyon 
throughout CBD, cover exposed wires and re-tap threads. Street sweeping, brooming aprons in 
alleyways and sidewalks: ongoing. Signage updates and pole repairs: ongoing.  Vehicle and equipment 
maintenance: get all attachments for 904 loader running, replace all brooms, filters, hydraulic couplers 
and get water lines functioning. Begin flushing coolant systems on fleet vehicles, replacing petcocks. 
Generator air intake module issues, new bearings for hopper drum on sweeper, trash bypass pumps at 
the WW lagoon hauled out of storage container and recommissioned. serviced, fluids and filters 
changed, purged fuel tanks, continue replacing hubs on trash trailers, radiator on unit #55 should be 
upgraded, auxiliary drive seal leaking on 1999 rotary loader, needs to be replaced. Will be outsourcing to 
get up and running again. Both rotaries’ will need an overall if they are to be operational next year. 
Waiting to be scheduled from Keith Conover or else Kodiak in Paul, ID if they’ll even look at them. Fuel 
injection pressure regulator and ICP sensor out on 2009 Expedition, replace window regulator, water 
pump. Needs a new instrument cluster after it was out-serviced at Woody Smith Ford. Pump assembly’s 
and pedestals from Madison lift pump station removed, new zinc coated pedestals just arrived and will 
be getting installed as time allows. Fix the sonic start and transducer at Madison LS. Reset damaged 
manhole castings and catch basins. Helped Big sky Anglers offload new rod racks for the casting pond. 
Will be coming up with a dedication date once we get the site ready. Begin hauling in fill for casting 
pond perimeter prior to dedication. Get radar trailer out for the police department and place along 
highway 20. Have crew hog out material with payloaders from IP cells at WW lagoon to allow for proper 
drainage. Survey lot pins at WW lagoon. Fill in potholes along town streets and parking lots. Remove 
condenser boxes from AC units at town hall. Utility locate requests: as needed. Respond to flag lowering 
notifications. Cleanup graffiti and respond to vandalism: ongoing. Cleaned up debris blowing out of 
triple bin roll off containers and Abitibi’s at PW shop. Fix jack fencing near casting pond and along 
Highway 20 and Iris. Replace cadets as needed in facilities. Water valve service requests. Continue 
installing utility locate whiskers in all parkways. Exercise service and gate valves. Continue flushing fire 
hydrants. Well #4 is now cycled on to help offset the water demand from Whiskey Spring. Work on 
getting sprinkler systems recharged and cycled on for the season. New PT/ seasonal help just started, 
Guy Mreisz. Also, received another application for seasonal help and will be scheduling an interview 
soon. 



Administrative 

Met with Finance Director regarding budgetary items and revisions before final adoption, met RDO/ 
John Deere to discuss our newly leased equipment and follow up on factory completion, delivery dates. 
Coordinate sewer line cleaning with 3-H Construction and Montana Drains. Followed up on frozen fire 
suppression line at Buffalo Bar with Brad Delaney, he just advised us yesterday that his section of line 
had finally thawed out over the Memorial Day weekend. This year we saw the frost line clear down past 
8 feet. Rescheduled pre-bid meeting for Highway 20 lighting project for June 8th at 2pm. So far I have 
Montana Lines scheduled to show as well as Mountain States. Continue discussion with Briggs Roofing 
for bid on Museum upgrades that are necessary. Ridge caps are either missing or rusted through, shakes 
are missing, and EPDM needs to be replaced with TPO. Continuing to line up projects for the 
construction season. Met with town manager and code enforcement officer to discuss ordinance 
violations, brainstormed ways to make the program run more efficiently. Met with Mill Creek Metal to 
arrange getting rid of the scrap metal and vehicles on the 20 acres at the current WW lagoon we’ll be 
losing when new plant goes in. Canceled cleaning contract with Squeaky Clean for the Povah Center. 
Met with Vely regarding community cleanup week, had her put flyer together and post publicly. Fill in 
shifts on road grader, trash, and litter collection throughout town. Discuss future plans for roadways 
markings with Idaho Traffic Safety. Review parts needs with vendors on heavy equipment. Follow up 
with John Deere, RDO, Caterpillar/ Tractor and Equipment for ongoing equipment and fleet 
maintenance issues. Get in contact with ES2 Engineering. Coordinate facility service and lavatory repairs 
with R&R Lock and PJ’s Plumbing. Dealt with JR engineering for airport project and water requests. Dealt 
with Blackfoot Communications regarding their encroachment request for the Verizon cell tower 
project. Place orders with Waxie for ongoing janitorial needs as well as Kully Supply for new lavatory 
fixtures and damaged drinking fountains. Spoke with Kurt at Swiss Precision Nursery for bid on nineteen, 
3” caliper aspen trees with protective grates to budget for downtown CBD enhancements of current 
tree pits. Coordinate with CJ Holland at Montana Department of Labor for their annual Safety 
Compliance Inspection and facilities walkthrough. Discussed signage upgrades for Fir Ridge Cemetery 
with Ken Davis and Dewey Dumsday, unfortunately the school did not have the new sign ready for 
Memorial Day. Continue to put out building cleaning and trash route rotation schedule for public works 
crew. Attend SAR training and Shortline trail group presentations. Spoke with Garrett Ostler about 
improvements to the West Yellowstone welcome signs, the new reflective material for the lettering is 
ready for installation. Discuss utility locating call-out procedural issues with our local providers. Met with 
Blackfoot Communications regarding the new Verizon tower fiber upgrades. Continue working with our 
supplier at Mountain States Lighting on streetlighting upgrades for the highway. Unfortunately, the sales 
guy I’d been working with on this for the last 2 years found a better position elsewhere, good for him. 
Took a call from Corey Hardy at Town of Ennis regarding their water issues, discussed some possible 
solutions for their issues. Set up water mainline investigation to confirm line size for Moonrise group, let 
the folks at Moonrise know that we’ll be hydro-excavating and potholing both locations on Monday the 
5th. Walkthrough Little Rangers Daycare Facility with town manager. Met with Library Director regarding 
building wish list. Coordinate the hauling of abandoned vehicles for the Police Department, as needed. 
Confirm parts needs with Applied Industrial Technologies, HD Supply, Aqua Pro, Metro-Quip, Marc-1, 
Precision Fluid Power, Hotsy, Myslik- Eagle Corporation, Caterpillar, John Deere, MacQueen Equipment, 
Freightliner. Continue to explore options for a used vactor truck, when the town has a major backup in 
any SAS mainline/ lift station and contractor is not available, or their equipment is down the town will 
run into problems (town staff continues to open problem areas at intersecting SAS manholes where 



sanitary debris has potential of accumulating to help mitigate issues). Go over importance of water 
service requests, access dates for turning on & off curb stops with Jon Brown, get these added to the 
town’s revised webpage. Come up with utility termination request dates for the fall and spring. 
Discussed encroachment issues with town residents and staff. Spoke with Josh Erbe at YNP regarding a 
concern with their water supply. Followed up with Ed Geiger on the options for installation of security 
cameras in town at the PW shop, city park, both Iris and Madison lift stations and entrance at WW 
lagoon. Will be looking at installation of new monitor outside the evidence room in basement at town 
hall and environmental monitors in lift stations. Discuss sampling protocols and DMR’s with Jon Brown. 
Continue looking for utility locator training opportunities for public works crew. Continue meeting with 
public works staff to discuss ongoing laundry list items within the department and how we can work 
more effectively and improve our operations for next year. Discuss easement and setback requirements 
with business owners and residents, clarify municipal codes. Schedule parts orders and updates to 
town’s fleet. Place orders for necessary O&M supplies, follow up with vendors on supply chain issues. 
Coordinate with staff at Forsgren and Jon Brown to review best management practices for wastewater 
collection/ treatment facility and water distribution system. Investigate weir levels on cells A & B at 
lagoon and adjust as needed. Coordinate monthly coliform/ bac- T samples with Jon Brown. Follow up 
on proposals for CIP projects. Review city policies, procedures, collective bargaining agreement, safety 
protocols and codified ordinances. Review city policies, procedures, collective bargaining agreement, 
safety protocols and codified ordinances. Evaluate 2024 budgetary needs, review purchase orders and 
submit weekly invoices. Enter timesheets and payroll for crew. Respond to WY pump status reports and 
dispatch to town as necessary. Ticket entry for 811’s new “positive response” reporting software.  

 



                                              Water /Wastewater  

                                                  Weekly Report 

 

5/26/23; Preformed Water/Wastewater rounds. Working on removing material in 
IP bed #8 this has been a week long prosses we have removed about 4 feet of soil 
from the bed this will help mitigate wastewater flows for 2023 summer season. 

Lagoon adjustments the discharge valves are completely opened from A-B cells.  

Wastewater flows for the Memorial Day holiday were between 642.000 to 
594.000 Gallons per day. 

Water usage 800.000 gallons per day-- 558.000 was Whisky springs the other 
percentage was well #4  

 

5/30/23; Preformed Water/Wastewater rounds.  

Discovered a sewer back up on Iris street heading to the #1 lift pump station with 
the help of the Hill/son Vactor truck we were able to remove the blockage it was 
grease combined with disposable Rags. {Baby wipes] this was a major blockage 
400-600 feet long   this a common problem with every sewer system out there. 

FIGHTING THE GREASE BUILD UP. 

Worked on getting the water running to the Dining Hall had to fix a few broken 
valves and drinking fountain. 

Meant with forsgren Engineers to go over the as build plans- Drawing to make 
sure were to pot hole [DIG]  the main water lines going into the Madison addition 
to check the size of water distribution pipe. This project will start June 5th on 
Electric street and Hayden Street should be completed the same day. 

5/31/23; Preformed Water/Wastewater rounds. 

Working with hill/son on the cleaning and CCTV inspections on the sewer lines for 
the FPS study the Madison addition is completed and now we are working thru 
the south side of town.  



Maintenance on well #4 also Wastewater Facility’s -lift stations- blower building  

Finished up the 2022 Consumer confidence report [Quality on Tap] this will be 
posted on line at the town Web site, post office, town hall and social services and 
a copy will go to DEQ. 

6/1/23; Water/Wastewater rounds.  

Influent/Effluent Wastewater samples completed and delivered to IAS labs  

Wastewater Monitoring Wells samples MW-8-10-11 were competed and 
Delivered to IAS labs for Analysis. 

 

If you have any Questions please fill free to contact me.  

Jon Brown.  

 

     

 

       

 

 

 

  

  



 

 

 

 

 

 

Week of 05.29.2023 
 

 
 Prepared the FY24 General Fund budget. 

 
 Worked on Coverage Calculations spreadsheet for our WWTP. 

 
 Met with Dave Noel and Kevin Harris regarding engineering projects and fees for the 

upcoming fiscal year.  
 

 Applied for a $15,000 grant to receive assistance with our Lead and Copper inventory 
project.  
 

 Received and reviewed applications for the Special Budget Requests for FY24.  
 
 
 
 

 

 



 

 
 

JUNE 2, 2023 
 

 

TO: Town Manager Dan Walker, Town Council 

FROM: Liz Roos, Town Clerk 

SUBJECT: Town Clerk Report 

  

 
 

 Attended Active Shooter presentation and information meeting at the School, presented by Chief of 
Police and Fire Chief 
 

 Completed FY 2022 audit of the retirement program, conducted by the MPERA Compliance Auditor 
 

 Website is ready to launch, trying to work out switching the host and our DNS (the system that 
directs our email accounts) to the new provider 
 

 Multiple meetings/discussions about collecting on outstanding utility connection fees 
 

 Prepared register to post on the new sign at Fir Ridge Cemetery to locate graves.  I’ve sold multiple 
cemetery plots this month, it’s cemetery plot sales season! 
 

 Participated in Town Clean Up 
 

 Prepared payroll for June 2,  2023 
 

 Prepared packet & agenda for June 6, 2023 
 
 
 
 
 
 

 

 
 
 



LRLC/Town of West Yellowstone 
Lease 
1 | P a g e  
 

SIEGEL LEARNING CENTER LEASE AGREEMENT 

 

 THE SIEGEL LEARNING CENTER LEASE AGREEMENT, (“Agreement”) is entered into this 
6th day of June, 2023, by and between the Town of West Yellowstone (“Town” or “Lessor”), a Montana 
municipal corporation, Box 1570, West Yellowstone, Montana 59758, and Little Rangers Learning 
Center Board of Directors (“LRLC Board” or “Lessee”), West Yellowstone, MT  59758. 

WITNESSETH: 

WHEREAS, the Town is the owner of the building and premises described below and desires  to 
lease the building for the operation of a learning center; and 

WHEREAS, the LRLC Board desires to lease the premises for the operation of a learning center 
therein; and 

WHEREAS, the Town and LRLC Board desire to cooperate in providing affordable day care and 
a learning center for the residents of West Yellowstone; and  

WHEREAS, the Town and LRLC Board desire to enter into an agreement setting forth their 
respective rights and obligations regarding the premises and the provision of services therein. 

NOW THEREFORE, in consideration of the mutual promises, covenants and conditions 
contained herein, the parties agree as follows: 

1.  Description of Premises.  The Town hereby demises and leases to the LRLC Board the  
premises, presently known as the Siegel Learning Center, located at 520 Yellowstone Ave.,   
West Yellowstone Montana, and further described as the real property together with all 
improvements and appurtenances (hereafter “the Premises”).  
 

2. Use of Premises.  The Premises leased to the LRLC Board shall be used exclusively for 
providing affordable day care and a learning center. 

 
3. Term of Lease.  The Town leases the Premises to the LRLC Board for a term of five (5) 

years, subject to termination as later described in this lease.  The term of the least shall 
commence on June 6, 2023 and shall terminate on June 5, 2028. 

 
4. Renewal of Lease.  The Town hereby grants the LRLC Board the right to request an 

extension of this lease for an additional five years, until June 5,  2033.  This right to request 
an extension is subject to good faith negotiations between the Town and the LRLC Board 
concerning the amount of rent to be paid and whether or not other material provisions of the 
lease should be modified to reflect the circumstances existing between the parties on 
expiration of the first term.  The LRLC Board shall notify the Town in writing of its desire to 
renew this lease for an additional five-year term at least six (6) months before its expiration. 

 
5. Rental Payments.  The LRLC Board shall pay the Town a rental amount of $120.00 per year.  

Payments will be made before the fifteenth day of July of each year or a late fee of $50.00 
will be assessed.  Payments shall be made to the Town of West Yellowstone, at 440 
Yellowstone Ave (PO Box 1570), West Yellowstone, MT  59758. 
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6. Utilities.  The LRLC Board is responsible for the monthly utility bills for the facility which 

includes but not limited to water/sewer, phone/internet, trash removal, gas, and electrical.  
The LRLC Board will place the above-mentioned utilities in its name. 

 
7. Possession.  The Tenant has been in possession of the Premises and shall remain in 

possession under the terms set out herein, as long as Tenant is not in default. 
 
8. Casualty Insurance.  The Town shall keep all buildings and improvements on the Premises 

insured against loss or damage by fire or other standard peril in an amount it deems 
appropriate.  The LRLC Board shall maintain casualty insurance for fire or other standard 
peril on the personal property and leasehold improvements contained in the premises. 

 
9. Liability Insurance.  The LRLC Board shall maintain liability insurance in accordance with 

Montana statutory limits on municipal liability, presently in the amount of $750,000.00 per 
person and $1,500,000.00 per occurrence. 

 
10. Lessor’s Lien.  Lessor shall have at all times a lien for all rentals and other sums of money 

becoming due hereunder from Lessee on all goods, wares, equipment, fixtures, furniture, and 
other personal property situated on the Premises and such property shall not be removed 
therefrom without the consent of Lessor until any arrearage in rent and/or other sums of money 
then due to Lessor hereunder shall first have been paid.  The lien hereby granted may be 
foreclosed in the manner provided by law for foreclosure of chattel mortgages or in any other 
form provided by law.  The statutory lien for rent is not hereby waived, the express contractual 
lien herein granted being in addition and supplementary thereto. 

 
11. Assignment or Sublease.  LRLC Board may not assign any of its rights or obligations under 

this lease, nor may it sublease all or any portion of the  Premises, without the prior written 
approval of the Town.  The Town may withhold approval for assignment or sublease for any 
reason it deems appropriate. 

 
12. Unlawful Activity or Nuisance.  LRLC Board shall neither use nor occupy the  Premises in 

any manner that violates federal, state or local law or regulation.  LRLC Board shall not use 
the  Premises in any manner that constitutes a public or private nuisance. 

 
13. Improvements.  All improvements to the  Premises, whether paid for by the Town or LRLC 

Board, shall become the sole property of the Town upon the expiration or termination of this 
lease.  All improvements made to the Premises must be reviewed and approved by the Town 
prior to installation.  All personal property owned or purchased by LRLC Board that is not 
permanently affixed to the Premises shall remain its property upon expiration or termination 
of this lease. 

 
14. Maintenance. All routine interior maintenance and cleaning will be the responsibility of  the 

LRLC Board. This includes but is not limited to cleaning of the restrooms and cooking 
facilities, mopping of floors, replacement of light bulbs, sweeping and steam cleaning the 
carpets, and removal of trash and debris. LRLC Board will purchase the necessary equipment 
and supplies needed for the interior maintenance. The Town will mow the grass, maintain the 
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landscaping, and remove snow, with the exception of shoveling the walkways and 
playground. 

 
15. Repairs. The Town, as the owner of the Premises, will be responsible for repairs, whether 

exterior or interior, to the building unless causation can be attributed to actions by the LRLC 
Board and/or its clients. If caused by the actions of LRLC Board and/or its clients, then the 
Town shall perform the repairs and the cost of the repairs will be assessed to the LRLC 
Board. These costs will be paid within thirty (30) days of receiving an invoice from the 
Town.  

 
16. Annual Review.  The Town and LRCL Board  may meet as needed to review the  Agreement, 

propose modifications and discuss service provisions.  Modifications to the Agreement may 
be made at any time by mutual agreement of the parties.  In the event that mutual agreement 
on modifications is not possible, the Town may, at its sole discretion, terminate the lease.  
Under these circumstances of termination, the effective date of termination may be no sooner 
than three months  from the date that notice of termination is issued by the Town. 

 
17. Default or Breach.  The following events shall constitute a default or breach of this 

Agreement by the LRLC Board: 
 

a. If LRLC Board assigns or attempts to assign all or any portion of this Agreement 
without prior written permission of the Town; 

b. If LRLC Board sublets or attempts to sublet all or any portion of the Premises 
without the prior written permission of the Town; 

c. If LRLC Board ceases operation at the Premises; 
d. If LRLC Board vacates or abandons the Premises; 
e. If LRLC Board causes a construction lien or any other lien to be placed on the 

Premises; 
or 

f. If LRLC Board fails to comply with any material condition or provision of this lease. 
g. If LRLC Board is in default of this lease as described above, then the Town must 

provide written notice of the alleged default and thirty (30) days to cure the default.  
h. If LRLC Board has not cured the default within thirty (30) days of mailing the 

written notice, then the Town may terminate this lease and take immediate possession 
or the Premises.  Exercise of its termination rights does not preclude the Town from 
pursuing any other right or remedy it may have under law or this agreement. 
 

18.  Notice.  Any default or other notice required or permitted by this Agreement must be served 
on either party in writing either by first-class mail or in person at the respective addresses set 
forth at the beginning of this agreement.  Either party may also use this notice procedure to 
inform the other of a change of address. 
 

19. Right of Entry.  LRLC Board shall permit the Town, its agents or employees to enter the  
Premises at all reasonable or necessary times to inspect the premises, to perform work 
thereon, or to conduct any other activity that is reasonably related to the Town’s interest in 
the Premises.   When no emergency exists that requires immediate entry, the Town and the 
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LRLC staff shall make a reasonable effort to provide LRLC Board with oral or written notice 
at least 24 hours before entry. 

 
20. Warranty of Condition/Independent Investigation.  The Town makes no express or implied 

warranty or representation concerning the existing condition of the  Premises. The LRLC 
Board has made an independent investigation of the  Premises and agrees to accept the 
Premises in its present condition.  The Premises is a brand new building and LRLC Board 
will be the first tenant.  

 
21. Venue and Attorney’s Fees.  Venue for any litigation between the parties shall be proper only 

in Gallatin County, Montana.  In the event of litigation between the Town and LRLC Board, 
the prevailing party shall be entitled to all its reasonable costs and attorney’s fees incurred 
during the litigation, both in the trial court and on appeal. 

 
22. Governing Law.  This Agreement shall be governed by Montana law. 
 
23. Entire Agreement.  This document is the entire agreement between the parties and shall 

supersede all prior oral or written agreements or understandings.  If the parties mutually 
desire to amend or modify this agreement, then such amendment or modification must be in 
writing and be signed by an appropriate representative of each party. 

 
24. Successors.  This Agreement shall bind LRLC Board’s heirs, successors and assigns. 
 

DATED the day and year first above written. 

Little Rangers Learning Center 

 
By:  Melissa Laforest, Co- Chair 
 
 
By: Jessica Clark, Co-Chair 
 
 
TOWN OF WEST YELLOWSTONE 
 

 
By: Daniel Walker, Town Manager 

ATTEST: 
__________________________________ 

Elizabeth Roos, Town Clerk 







RESOLUTION NO. 790 

A RESOLUTION BY THE TOWN COUNCIL OF THE TOWN OF WEST 
YELLOWSTONE AMENDING THE FEE SCHEDULE SET OUT IN 

RESOLUTION 717. 
 

WHEREAS, the Town of West Yellowstone requires that property owners, or their duly 
authorized agents operating within the corporate limits of the Town, obtain building and/or 
zoning permits for construction, reconstruction, change of use, land development, and other 
activities as outlined in the West Yellowstone Municipal Code, (“WYMC”) 17.48.030; and 
 

WHEREAS, the building and zoning permitting process provides Town of West 
Yellowstone with an effective and efficient means of tracking development activities and 
ensuring the health, safety, and general welfare of the residents in the Town of West 
Yellowstone; and 
 

WHEREAS, the building and zoning permitting process requires the Town of West 
Yellowstone to review the impact of residential and commercial developments and/or change of 
land uses within the Town limits; and 
 

WHEREAS, Ordinance No. 267 provided that the Town shall determine the appropriate 
fee schedule for the review of such permits and that the fees shall be set by the Town by 
resolution; and 

WHEREAS, the Town is certified to enforce the state residential building codes; and  

WHEREAS, the WYMC allows the Town to charge  fees, costs and expenses for the 
review of building permits; and 

 
WHEREAS, on September 5, 2018, the Town passed Resolution No. 717 setting the fee 

schedule for Residential Building Inspection Fees; and  

WHEREAS, The Town believes it is in the best interests of the residents of the Town to 
amend the fee schedules set out in Resolution 717, by adopting the Building Permit Fee 
Calculation Schedule provided in Administrative Rules of Montana at 24.301.138, modified as 
set out below.  

 
NOW THEREFORE, BE IT RESOLVED that the Town Council of the Town of West 

Yellowstone, County of Gallatin, in the State of Montana hereby amends the fee schedules set 
out in Resolution No. 717, as set out below.   
  



 

CALCULATION OF FEES 

(1) Permit fees. The fee for each building permit is established in Table 1 below. 
(2) Plan review fees. When submittal documents are required, a plan review fee must be paid in 
addition to the building permit fee. The plan review fee is 15 percent of the building permit fee 
as established in Table 1. If only plan review services are provided, the plan review fee for such 
services shall be 30 percent of the combined plan review and building permit fee. 
(3) "Requested Inspection Fee - $75.00 per hour, with any portions of an hour rounded up to the 
next full hour." 
(4) Both the building permit fee and the plan review fee must be paid before a building permit 
will be issued. 
(5) The determination of value or valuation under any of the provisions of this code shall be 
made by the building official. The value to be used in computing the building permit and 
building plan review fees is the total value of all construction work for which the permit is issued 
as well as all finish work, painting, roofing, electrical, plumbing, heating, air conditioning, 
elevators, fire-extinguishing systems, and any other permanent equipment. 
(6) The value or valuation of a building or structure under any of the provisions of the 
International Building Code will be determined using one of the following methods of 
determining valuation, listed in their order of priority: 
(a) firm bids or contract amounts, if available; 
(b) the design professional's preliminary cost estimate, if such estimate is available; or 
(c) the cost per square foot method of valuation and the cost per square foot figures for the type 
of construction and occupancy group listed in the "Building Valuation Data" table of the 
January/February 2009 edition of "Building Safety Journal " magazine, published by the 
International Code Council. 
(7) For purposes of modifying the building valuation values derived from the square-foot method 
calculations of (6)(c), the calculated building valuation shall be multiplied by a factor of 0.35 to 
arrive at a final calculated building valuation. For purposes of modifying firm bids or the design 
professional's preliminary cost estimate, the provided valuation shall be multiplied by a factor of 
0.6 to arrive at a final building valuation.  
(8) When in unusual circumstances the valuation calculated by the use of the "Building 
Valuation Data" table, the design professional's estimated project cost, firm bids, or contract 
amounts are determined to be unreasonable for the nature of the project, the Town reserves the 
right to base the building permit fee and plan review fee on the best valuation information it has 
available to it. 
(9) For purposes of calculation of fees, the building valuation shall be rounded off to the nearest 
$1000 and any calculated building and plan review fees shall be rounded off to the nearest $1. 
(10) As provided in ARM 24.301.203, local governments certified to enforce the state building 
code may establish their own permit fees. Local governments may also establish their own 
method of building valuation. 
(11) For projects involving replacement of existing building components, such as roof coverings, 
siding, and windows, the Town may use the requested inspection fee rate in calculating and 
assessing an appropriate and reasonable fee for projects in which such factors as material costs 
cause the plan review and building permit fee to exceed the cost of the service the Town 
provides. 
 

 

https://rules.mt.gov/gateway/ruleno.asp?RN=24.301.203


TABLE 1 

BUILDING PERMIT FEES 

TOTAL VALUATION FEE 
$1 to $500 $23.50  
$501 to $2000 $23.50 for first $500 plus $3.05 for each additional $100, or fraction 

thereof, to and including $2000 

$2001 to $25,000 $69.25 for the first $2000 plus $14 for each additional $1000, or 
fraction thereof, to and including $25,000 

$25,001 to $50,000 $391.75 for the first $25,000 plus $10.10 for each additional $1000, 
or fraction thereof, to and including $50,000 

$50,001 to $100,000 $643.75 for the first $50,000 plus $7 for each additional $1000, or 
fraction thereof, to and including $100,000 

  
$100,001 to $500,000 $993.75 for the first $100,000 plus $5.60 for each additional $1000, 

or fraction thereof, to and including $500,000 

$500,001 to $1,000,000 $3,233.75 for the first $500,000 plus $4.75 for each additional $1000, 
or fraction thereof, to and including $1,000,000 

$1,000,001 and up $5,608.75 for the first $1,000,000 plus $3.15 for each additional 
$1000, or fraction thereof 

  
Other Inspections and Fees: 
1. Inspections outside of normal business hours $75.00 per hour (minimum charge - two 
hours) 
2. Inspections for which no fee is specifically indicated $75.00 per hour (minimum charge - 
one-half hour) 
3. Additional plan review required by changes, additions, or revisions to plans $75.00 per hour 
(minimum charge - one-half hour) 

4. For use of outside consultants for plan checking and inspections, or both Actual costs1 

1 Actual costs include administrative and overhead costs. 

These fees do not include electrical or plumbing permits (State Issued) & water and sewer tap 
fees. 
 

 



 
 

Zoning Fees1 
Zoning Permit 
 Residential  $100.00 
 Commercial  $350.00 
 
Conditional Use Permit   
 PUD     $300.00 + $20.00 Per Unit 
 Mobile Home/RV Park $300.00 + $10.00 Per Lot 
 All Others    $300.00 
 
Variance 
 Residential  $300.00 
 Commercial  $300.00 
 
Map Amendment  $300.00 
 
Text Amendment  $300.00 

 
Sign     $150.00 
 

Subdivision Fees1 
 
Pre-application Review $300.00 
 
Preliminary Minor  $450.00 
 
Preliminary Major  $600.00 + $25.00 Lot 
 
Final Plat – Minor  $450.00 
 
Final Plat – Major  $600.00 + $25.00 Lot 
 
 
1 Does not Include costs of outside consultants that conduct plan reviews, permit process 
coordination, inspections, and other related activities on behalf of the Town. The applicant 
reimburses the Town at actual costs as billed by the consultants. 
 
  
 
 
 
 
 
 
 
 



PASSED AND ADOPTED BY THE TOWN COUNCIL FOR THE TOWN OF WEST 
YELLOWSTONE THIS ______ DAY OF ______  2023. 

 

_____________________________ 
Travis Watt, Mayor 
 
 
_____________________________  _______________________________ 
Council Member    Council Member 
 
 
_____________________________  _______________________________ 
Council Member    Council Member 
 
 
ATTEST: 
 

            
_____________________________ 
Town Clerk 
 
 



Parks & Recreation 
Advisory Board 

 
 
BOARD MEMBER  APPOINTED  EXPIRES E-MAIL ADDRESS  
 
Neil Courtis   11/1/22  10/31/26 treadandcast@gmail.com 
 
Rachel Spence   11/1/22  10/31/26 rachelaspence@hotmail.com 
 
Ken Davis   11/1/22  10/31/26 kdavi51@icloud.com 
 
Jennifer Jordan  5/9/23   5/9/27  parksidept@outlook.com 
 
Liz Watt   1/21/20  1/20/24 mtrealtor@wyellowstone.com 
 
Brandi Brown   10/19/21  10/18/25 bns174@msn.com 
 
Brian Thompson  2/21/23  2/20/27 clayshooterranger@gmail.com 
 
Vacancy 
  
 
Brian Benike, Town Council – concurrent with term   bbenike@townofwestyellowstone.com 
 
 
 
Staff Support – concurrent w/ employment 
 
Vely Vazquez, Recreation Coordinator    ivazquez@townofwestyellowstone.com 
 
 
 

Reorganized by the Town Council 2/1/11 via Resolution No. 591, 4-year terms.   
Reorganized again 9/18/18, Resolution No. 719, 4 new positions added. 

 
 
 
 

Updated 2/22/23 er 
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Cemetery Board of Trustees 
 

Rocky Hermanson Appointed    6/12/2012 
324B Nez Perce Ave       7/15/2014 
P.O. Box 1092        8/7/2018 
West Yellowstone, MT 59758      6/22/2021 
(406) 640-1089 (cell) 
(406) 646-7575 (work) 
rocky@yellowstonerealty.com 
 
Ken Davis Appointed    5/15/2012 
258 Koelzer Rd   7/14/2014 
P.O. Box 927   8/7/2018 
West Yellowstone, MT 59758   6/22/2021 
(406) 640-1124 (cell) 
Kdavi51@yahoo.com 
 
Brad Schmier Appointed 7/6/2021 
648 Grouse Court  
P.O. Box 1029 
West Yellowstone, MT 59758 
(406) 646-7735 (work) 
(406) 640-1241 (cell) 
bschmier@townofwestyellowstone.com 
 
Travis Watt, Mayor Concurrent with term 
PO Box 1545 
West Yellowstone, MT  59758 
(406) 640-0395 
twatt@townofwestyellowstone.com 
 
 
5 member board 
 
2 year terms 
 
Updated 5/12/22 - er 
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